Complex Exam

- process of organising your exam -

All PhD students have to take their complex exam by the end of their 4th active semester.
For students currently in their 4th active semester, this deadline is 31st January or 31st
August.

Complex exams in the fall semester are held in December and January (in the spring
semester, they are held in June, beginning of July and end of August). A prerequisite of your
complex exam is for the Habilitation Committee and Doctoral Council (HBDT) to formally
accept your proposed complex exam committee.

Please read the information below as well as the rules and requirements surrounding
complex exams detailed in the Faculty website.

1. The first step in applying for your complex exam is to fill and submit the ,081 PhD
Complex exam application — VBK” Neptun request and upload the attachments listed there.
The request can be accessed in Neptun under the Administration / Requests menu by
searching for the name of the request.

In the Neptun request, please provide among other things the two subjects of your complex
exam and the proposed complex exam committee (including substitute members and a
chair). Please note that the committee can be chaired only by a professor (,egyetemi tanar”),
Doctor of Science (,MTA Doktora”) or Professor Emeritus/Professor Emerita, and that at
least 1/3 of the committee should consist of external members. It is not compulsary to consult
members of the proposed committee

Please find the list of main and side subjects on the Faculty’s following page: Documents -
BME Vegyészmeérndki és Biomérnoki Kar

2. Please note that the requirements of complex exam (available on the Faculty website)
must be met by the day of your complex exam at the latest!

We recommend that you check now whether you have registered for/completed all
compulsory subjects as seen in the first 4 semesters of the Curriculum (bottom of the George
A. Olah Doctoral School Training Plan).

If your publication has already been sent to a journal but has not yet been accepted, you can
submit a request for the HBDT to evaluate and accept it in a submitted but not yet accepted
state. You can download the request form here: Request for acceptance of a submitted
publication for complex exam. The final deadline for submitting this request is in January in
the case of the fall term (or June, in the case of the spring term) (2 weeks before the
HBDT session). The request and its attachments must be emailed to the administrator of the
Doctoral School. Please note that it is not possible to submit this a request past the deadline
above.

3. The HBDT-approved complex exam committee tables will be uploaded in an Excel format
shortly after the HBDT meeting as an attachment to the submitted ,,081 Neptun request”.
Once the Excel sheet is uploaded, you can formally start organising your complex exam with
the members contained therein.

4. You will be informed of the exact complex exam period and all the further steps
concerning complex exams after the November/March HBDT session.
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Applications for the autumn complex exam period are open from November (for the spring
period, this is May). The application period and the complex exam period, respectively, are
scheduled as follows:

Application period for

Term Complex exam period .
complex exam period

middle of December — 31st January

beginning of November — middle

Autumn complex exams may NOT be held of January

between end of December and beginning
of January

beginning of June — 31st August

beginning of May — middle of
complex exams may NOT be held August

between middle of July and 20th August

Spring

We ask everyone to apply for the complex exam period regardless of whether they already
achieved all complex exam pre-requisites.

You can apply for the complex exam period on Neptun by navigating to the Administration /
Final Exams page (Complex exam period - George A. Olah Doctoral School - *current
semester®)

Please arrange for any outstanding grades to be entered for you on Neptun as soon as
possible.

5. Complex exams should preferably be held in person. If someone insists on taking a hybrid
or remote complex exam, ensuring the functional technical background (e.g. sound system,
stable internet connection) is their responsibility. Any deviation from the in-person format
must be approved by the chair of the examination committee. Exams are typically held in one
of the department’s rooms, but if one isn’t available, the administrator of the Doctoral School
can help you book another room.

6. The administrator of the Doctoral School must be informed of the date and location
of your complex exam. The administrator will then send out the official invitation letters and
prepare the minutes for the chair of the committee.

7. No later than one week prior to the exam, candidates must submit a short summary of
their theory level findings achieved up to date as well as their articles submitted for
publication and published to the board in an electronic form.

No later than one week prior to the exam, the supervisor sends the assessment of the
student’s performance to the chairperson of the board and the administrator of the Doctoral
School in an electronic form.



